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              v a m t k i c e b 
 
        s.s.i.p. andria razmaZis maTematikis 
          institutis direqtoris movaleobis  
         Semsrulebeli, fizika-maTematikis 
          mecnierebaTa kandidati 
 

     n. farcvania   

                                                     15 agvisto, 2006 w. 
              

sajaro samarTlis iuridiuli piris _ 
andria razmaZis maTematikis institutis 

S i n a g a n a w e s i  
 
 

I. zogadi debulebebi 
   

1.1. es Sinaganawesi aregulirebs urTierTobebs institutis struqtu-
rul erTeulebs, agreTve calkeul TanamSromlebs Soris, gansazRvravs 
maT ufleba-movaleobebs, saqarTvelos Sromis kodeqsis Sesabamisad awes-
rigebs TanamSromelTa SromiT saqmianobasTan dakavSirebul zogierT sa-
kiTxs. 

1.2. am SinaganawesiT gaTvaliswinebuli debulebebisa da moTxovnebis 
Sesruleba savaldebuloa institutis TiToeuli TanamSromelisa da stru-
qturuli erTeulisaTvis. 

 
 

II. struqturuli erTeulebi da daqvemdebarebebi 
   

2.1. instituti Sedgeba Semdegi struqturuli erTeulebisagan: 
administracia (direqtori, moadgile), samecniero ganyofilebebi (9 
ganyofileba) da arasamecniero erTeulebi (damxmare personali). 

2.2. institutis arasamecniero erTeulebia: 
- samecniero informaciis seqtori; 
- informaciis kompiuteruli damuSavebis seqtori; 
- buRalteria; 
- kadrebis ganyofileba; 
- sameurneo nawili. 

2.3. samecniero ganyofilebebi Sedian direqtoris administraciul 
daqvemdebarebaSi (sakadro politika, saStato ganrigi da sxva), amasTan 
inarCuneben srul damoukideblobas samecniero Temebis SerCevaSi, gegmebis 
Sedgenasa da ganxorcielebaSi, sxva samecniero da SemoqmedebiT saqmiano-
baSi. 
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2.4. arasamecniero erTeulebis saqmianobas warmarTavs institutis 
direqtori (direqtoris moadgile), amasTan institutis administracia 
uzrunvelyofs samecniero informaciisa da informaciis kompiuteruli 
damuSavebis seqtorebis gamarTul muSaobas samecniero ganyofilebebis 
moTxovnebis Sesabamisad, maTi Seuferxebeli da maRalefeqturi saqmianobis 
uzrunvelsayofad. 

 
         

III. ufleba-movaleobebi 
   

3.1. institutis administracia uflebamosilia moqmedi kanonmdeblobis 
farglebSi gankargos institutis uZravi da moZravi qoneba, warmarTos 
finansuri da ekonomikuri saqmianoba, ganaxorcielos kanoniT miniWebuli 
sxva qmedebebi. 

3.2. institutis administracia pasuxismgebelia institutis mier ganxor-
cielebuli saqmianobis kanonierebaze, mizanSewonilobasa da efeqtianobaze. 

3.3. TiToeul mecnier TanamSromels saSualeba eZleva ganyofilebis 
mier SemuSavebuli programis farglebSi srulad gamoavlinos Tavisi 
samecniero potenciali, ufleba aqvs monawileoba miiRos erovnul an saer-
TaSoriso donis nebismier konkursSi da sagranto programaSi, daikavos va-
kansiebi sxva samecniero an saswavlo dawesebulebebSi, amasTan damatebiTi 
datvirTvebi xels ar unda uSlides ZiriTad samuSaosTan dakavSirebuli 
movaleobebis Sesrulebas. 

3.4. mecnieri TanamSromeli valdebulia asrulebdes administraciis 
kanonier moTxovnebs, Sekrebebze cxaddebodes droulad da gasarCevi sakiT-
xisaTvis momzadebuli masalebiT monawileobdes institutis sazogadoebriv 
saqmianobaSi. 

3.5. institutis TanamSromeli (damxmare personali) valdebulia 
daemorCilos zemdgomi administraciuli piris kanonier moTxovnebs da 
miTiTebebs, uzrunvelyos masze dakisrebuli movaleobis droulad da 
xarisxianad Sesruleba. 

3.6. institutis TanamSromels (damxmare personals) ufleba aqvs 
moTxovos administracias SromiTi xelSekrulebiT gaTvaliswinebuli 
pirobebis Sesruleba, normaluri samuSao garemos Seqmna (ganaTeba, siTbo, 
ventilacia-ganiaveba da sxva), Sromis kodeqsiT gansazRvruli sxva de-
bulebebis ganxorcieleba. 

 
 

IV. Sromis Sinaganawesi 
   

4.1. Sromis es Sinaganawesi gansazRvravs: samuSao kviris xangrZlivobas, 
samuSao dRis xangrZlivobas (reglaments), dasvenebis xangrZlivobas,, 
Sromis anazRaurebis gacemis dros da adgils, anazRaurebadi Svebulebis 
xangrZlivobas, waxalisebisa da pasuxismgeblobis saxes da maTi gamoyenebis 
wess, zeganakveTur samuSaos. 

4.2. institutis mecnieri TanamSromlebi muSaoben aranormirebuli 
samuSao dRis reJimSi, amitom maTTvis samuSao kviris da dRis xangrZli-
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voba gansazRvruli ar aris. aseve, maTTvis ar ikveTeba zeganakveTuri 
samuSao da misi anazRaurebis wesi. 

4.3. samuSao kviris xangrZlivoba ganisazRvreba xuTi samuSao dRiT. 
uqme dReebia SabaTi da kvira. garda amisa, wlis ganmavlobaSi uqme dReebad 
iTvleba saqarTvelos Sromis kodeqsSi (muxli 20) miTiTebuli dReebi. 

4.4. samuSao dRis xangrZlivoba Seadgens 8 saaTs. samuSao dRis 
reglamenti aseTia: 

 - dasawyisi _ 09.30 sT; 
 - Sesveneba _ 13.00 sT-dan 13.30 sT-mde; 
 - damTavreba _ 18.00 sT. 

4.5. Sromis anazRaureba gaicema TveSi erTxel. yoveli samuSao Tvis 20 
ricxvidan Tvis bolomde asanazRaurebadi Tanxebi Cairicxeba TanamSro-
melTa pirad angariSebze.  

4.6. institutis administracia (direqtori, moadgile) da samecniero 
personali sargeblobs anazRaurebadi SvebulebiT weliwadSi 36 samuSao 
dRis odenobiT, damxmare personali ki sargeblobs anazRaurebadi 
SvebulebiT weliwadSi 24 samuSao dRis odenobiT. 

4.7. institutis TanamSromels ufleba aqvs agreTve isargeblos 
anazRaurebis gareSe SvebulebiT: samecniero personals weliwadSi 36 
samuSao dRis odenobiT, xolo damxmare personals weliwadSi 24 samuSao 
dRis odenobiT. garda amisa, SesaZlebelia aRniSnuli vadebis gagrZeleba, 
Tu es gamowveulia gadaudebeli samedicino an ojaxuri pirobebiT.     

4.8. dakisrebuli movaleobis pirnaTlad da zedmiwevniT kargad 
SesrulebisaTvis institutis mecnieri TanamSromeli (damxmare personali) 
SeiZleba dajildovdes fuladi premiiT (xelfasebis saerTo ekonomiis 
xarjze) _ Tviuri saxelfaso ganakveTis 100 procentis odenobiT. 
gamoiyeneba waxalisebis iseTi formebi, rogoricaa: 

 - brZanebiT madlobis gamocxadeba; 
- wamaxalisebeli sigelis gadacema. 

4.9. Sinaganawesis an saxelSekrulebo valdebulebebis Seusruleblo-
bisaTvis mecnier TanamSromels (damxmare personals) brZanebiT SeiZleba 
gamoecxados: 

 - sayveduri; 
 - sastiki sayveduri 

an saxelSekrulebo vadis gasvlamde gaTavisufldes samuSaodan. 

4.10. SromiTi urTierTobisas mxaris mier meore mxarisaTvis miyenebuli 
zianisaTvis materialuri pasuxismgeblobis sakiTxi dgeba saqarTvelos 
kanonmdeblobiT dadgenili wesiT. 

4.11. SromiTi urTierTobis dros warmoSobili uTanxmoebis 
gadasawyvetad mxareebs ufleba aqvT mimarTon sasamarTlos, an arbitraJs.       

 

           
 
 


